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Indian Institute of Science Education and Research Bhopal 
 

 Joining Report 
 
  

Date: ___________ 
 
Joining Report after availing Earned Leave/Vacation Leave/Commuted Leave  
 
 
 
1. Personal File No._________________ 2. Name__________________________________ 
 
3. Designation_____________________ 4. Department/Section_______________________ 
 
5. Leave applied for_________days from_____________________to___________________ 
 
6. Type of Leave availed________________ 
 
7. Prefixing __________________Suffixing_________________ 
 
7. Joined duty on___________ Forenoon/Afternoon 
 
 
 

 Signature of Employee 
__________________________________________________________________________ 

 
 

Forwarded by 
 
 
 
 
Dept. Coordinator/Section I/C 

 

Recommended by 
 
 
 
 
Coordinator, Faculty Affairs/HOD 
 

Accepted by 
 
 
 
 

Registrar/Director 

 
 

  
  
 


